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This guidance is for parents, relatives or guardians (hereafter, parents) of Foundation pupils
and sets out the arrangements relating to photographing and recording pupils at school
events. It aims to safeguard and protect the privacy of all children while allowing parents to
take photos or recordings fortheir own personal use. This guidance applies to sporting fixtures
and competitions, concerts, drama productions and other school events where pupils are
performing or being presented with awards such as prize giving.

1. Principles

» Images of children are personal data under the UK General Data Protection Regulation
(UK GDPR) and the Data Protection Act 2018

e The use of mobile phones, cameras, or recording devices on the school is only allowed
when expressly permitted during a specified event.

e Clear signage will be displayed in any restricted areas to remind parents and visitors
when photography/recording is not permitted
Photographs and images must only be taken where parental consent has been given
Children for whom consent has not been given must not be photographed under any
circumstances, and any unauthorised sharing of images, including on social media or
messaging platforms, is prohibited

e Parents, guardians and relatives of pupils can take images of their son or daughter for
personal use during school events.
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2. Guidance

2.1 Guidance for parents

Where parents are given permission to photograph their children it will be subject to the
following guidelines, which the Foundation expects all parents to follow:

Parents are welcome to take photographs of (and where appropriate, film) their own
children taking part in school activities at the discretion of the teacher responsible for
the event taking place.

Parents should be mindful of the need to use their cameras and filming devices with
consideration and courtesy of others.

Parents should not take photographs of other pupils, except incidentally as part of a
group shot, without the prior agreement and consent of that pupil's parents.

Parents are reminded that any images or recordings taken are for personal use only.
Images which may, expressly or not, identify other pupils should not be made publicly
accessible to others via the internet (for example on Facebook or WhatsApp), or
published in any other way.

2.2 Events and restricted areas of the school site

Photography/recording is permitted during specific events as identified by the teacher
responsible for the event.

Parents may not film or take photographs in the swimming pool spectators area.

The filming or photography of pupils should also not take place in any other
circumstances in which photography or filming may embarrass or upset pupils.
Signage around the site will reinforce where Photography/Recording is restricted or
prohibited.

Parents are reminded that copyright issues may prevent the School from permitting
the filming or recording of some plays and concerts.

3.Communication

This guidance is referenced within the Foundation Safeguarding and Child Protection Policy
and is available on the Foundation’s website. In addition:

Foundation parents will be asked to read and agree to these guidelines annually.
Where practical, parents will also be verbally reminded of these guidelines and any
restrictions to the photographing or recording of their children at specific events.
Reminders of these guidelines will also be included in relevant event programmes and
teamsheets with the following wording:

If parents or guardians wish to take images or videos, then you must ensure that they
are of your own children and that those images or videos are not shared publicly.
Further information is available on the School’s website.

Where parents (and where applicable spectators from other schools) attend sporting
fixtures and sign in electronically, they will be asked to agree to these guidelines. Our
guidelines will also be shared with visiting schools.
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4. Official Photography/Recording

o A member of the Foundation Marketing team or an authorised member of the school
staff may be present at a school event to take photographs or video on behalf of the
school. Such staff will be clearly identifiable (e.g. wearing a high-visibility waistcoat
and/or a school lanyard).

o Where applicable, visitors will also be notified that official photography/recording will
be taking place and that any concerns should be addressed to the relevant member of
staff. The following wording may be applicable:

Please note that during this event, a member of Foundation staff may be taking photos
for school use. They are identifiable by wearing a lanyard and/or a high visibility jacket
These photos will be focused on Foundation pupils but if you have any concerns, or
you don't give consent for your child’s photo to be taken, please speak to a member of
staff.

e Schools may sometimes record events, plays and concerts professionally (or engage
a professional photographer or film company to do so), in which case the School will
only film pupils forwhom there is permission, or it will seek specific parental permission
for a particular occasion.

5. Managing Challenges Regarding Unauthorised Photography/Recording/Recording

o Staff will remind parents of the photography/recording guidance and consent
arrangements. Failure to comply with the guidance may result in:
o Arequest to delete images immediately
o Removal from the event or fixture
e The Schools reserve the right to refuse or withdraw permission to film or take
photographs (at a specific event or more generally), from any parent who does not
follow these guidelines, or is otherwise reasonably felt to be making inappropriate
images.
e Serious or repeated breaches may be escalated to the Headteacher and, where
appropriate, to local safeguarding authorities

6. Monitoring and Review

The Photography/Recording at School Events guidance will be updated every 3 years or when
legislation changes.

References

e Keeping Children Safe in Education (DfE)
o Data Protection Act 2018 / UK GDPR
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